RB/IP Request Submission Guidance
[bookmark: _Hlk211594002]☐	Review the appropriate Corps Pay Guidance on the BUMED Special Pays webpage https://www.med.navy.mil/Special-Pays/ to determine if the member meets the eligibility requirements i.e.:
· Member has completed an accession/commissioning obligation for a program, which includes, but is not limited to Accession Bonus, ROTC, USNA, USUHS, HPSP, HSCP, FAP, NAADS, NCP, MSC-IPP, MECP, and STA-21.	
· Member holds the specialty (for MSC and NC, must hold the specialty as the Primary) for which the RB/IP is being requested.
· Member has verified RB, and IP, amounts in accordance with correct Fiscal Year (FY) Corps Special Pay Guidance.

· If either the RB, or IP, rates increase in a future FY after the RB/IP agreement has been entered, to receive the higher RB, or IP, the member must submit a request to terminate and renegotiate the RB/IP, if eligible, or wait until the agreement ends to submit for the IP only.

· Member’s obligated service date has been verified.
· If applicable, member’s statutory service and age limits have been verified.
· If entering the RB/IP will extend the member beyond statutory service, or age limits, the member must request, and be approved for a retired retained, or age, waiver, and the member’s eligibility date for the RB/IP agreement, is no earlier than the date of the member’s request for retired retained/age waiver, that is approved by PERS.

· [bookmark: _Hlk197946376]Member has confirmed the effective date meets all criteria to include:	
· Request/endorsement is dated no more than 60 days before or 30 days after effective date. If submitting in a new FY, the request and endorsement cannot be dated or submitted to BUMED until the FY NAVADMIN has been released.
· Not in the same FY as the completion date of qualified training, and no earlier than 3 months after the completion date of the qualified training.
· Not dated any earlier than the FY NAVADMIN release date.
[bookmark: _Hlk211600394]☐	Which request forms to use (Do Not modify these documents, only fill in required info): 
· Regular request and endorsement templates: RB/IP request and endorsement letter is dated less than 30 days after the effective date. 
· Terminate and Renegotiate request and endorsement templates: if under a current RB/IP agreement and requesting to enter a new RB/IP agreement. 
· Retro request and endorsement templates: RB/IP request and/or endorsement letter dated more than 30 days after the effective date. This is only to be used for extreme rare circumstances as defined in the annual Special Pays Administrative Guidance. Entering an RB/IP agreement the member is agreeing to obligate for future service, not past service already served.
[bookmark: _Hlk211860493]Check list

· [bookmark: _Hlk211860361]Member dated request letter.
· Member used correct templates for the Special Pay request.
· Member input Effective and/or Termination date.
· Member added amounts for RB/IP
· Member completed all information at the bottom of page 2.
· Member signed request letter.
· Member enclosed all necessary support documents in PDF file.
· Command verified the member meets all eligibility IAW the annual Pay Guidance.
· Command verified the request template is the correct template based on above.
· Command ensures the endorsement template matches the request, and is signed by CO, or Acting, and is dated NET the date of the request.

Before reaching out to BUMED Special Pays for pay issues check the following or have the member check:

On LES –   RB shows as CONTINUATION PAY

In MMPA – FID RB – Retention Bonus has posted to be paid.
		FID PJ, PW, or PX – Payment has been made.
